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The Hive
Providing a secure and stimulating base for busy 3 and 4 year olds

The Hive aims to provide a safe, secure and nurturing environment with opportunities to challenge and inspire all children through learning that is in the context of warm loving relationships built on individual experiences.
As a maintained nursery school, our fully inclusive, integrated provision offers nursery education for 3 and 4 year olds during term time.  The Government currently funds 15 hours per week for each child from the term following their 3rd birthday, subject to various conditions.  Full day care (7.45am – 6.00pm) is also available at highly competitive rates.  See our website for details of current fees.

Key Person Approach
At Haven we believe that every child needs an adult they can build a very special and close relationship with whilst at nursery.  This is essential to young children’s wellbeing.  The key person will be responsible for all aspects of your child’s care and learning, and will be available to talk to you at the start or/and end of session/day.  Your child will also have a co-key person who will also work closely with your child.

Settling in

Arrangements for the settling in procedure can be flexible based upon the individual needs  of your child and family.

The nursery can be a very busy and bewildering place for a new child, and we ask parents to stay for the entirety of the child’s first session.  Some children settle very quickly, while others will take some time, but all are happier if the settling in procedure is not rushed.  We hope you will enjoy sharing your child’s experiences at nursery and assure you that the patience and care taken over these first few weeks will be rewarded as your child grows in confidence and independence, happily exploring the many opportunities available in the nursery.
Safety

For your child’s safety, it is vitally important that he/she is brought to, and collected from the nursery by an adult known to the staff.  If there is a change in the daily arrangements please ensure you notify a member of staff – preferably the child’s key person or co-person.  Children should be signed in and out of the nursery using the registers kept in each family area.

Clothing

Please let your child wear comfortable, washable clothes, with sleeves that can easily be rolled up to ensure maximum enjoyment from all the activities.  ‘Best’ clothes are not advisable for obvious reasons!  Please label all items of clothing where possible to avoid any confusion.  We go outside with the children every day, whatever the weather, so please bear this in mind.  We try and provide wetsuits and wellies for all children, but inevitably some clothes will be affected by our activities.  As the children will often be removing their own shoes and socks, please try and provide shoes that they are capable of putting on themselves.

Toilet Training

At times children will become very involved with their work and may forget to go to the toilet or leave things a little late!  You can help by sending them to nursery wearing elasticated or loose fitting clothing.  This will also help the children develop their own independence and confidence.  If children are still using nappies, a toileting programme will be put in place following discussion with you.
Milk

During snack time, the children enjoy the chance to eat and socialise with other children, with free milk available to those want it.  Water is always available as an alternative.  

Snack

We provide a variety of fresh fruit/snacks to the children each day.  A donation of £1.00 per week during term time is requested for each child to cover the cost of the purchase of these items.  We do not receive any funding for snack items.  Donations should be placed in the collection tins located in the family areas, reception or in the Meal Room.

Parent Involvement

We love speaking to and working with parents.  If you are able to help with outings or events such as visits to the farm or the Easter Fayre, that would be great.  If you have a special talent, which would be of interest to the children we would love you to come in.  Please do speak to us.  

Special Needs

At Haven we recognise the importance of inclusion by combining the best features of special education and mainstream.  Our commitment is to give each child the best possible start to their education by providing an inclusive environment.  This approach reinforces our commitment to high standards of achievement for all children.
Staff are committed to giving all children equal access
to nursery activities within the capabilities of each child.  Staff plan for children with individual needs in order to endure they are all making progress in line with their developing abilities.  
Behaviour

We aim for the children to have a good self image and high self esteem.  We give praise for behaviour that is socially acceptable.  All children are encouraged to behave in a responsible manner both to themselves and others.  Inappropriate behaviour, by which we mean aggressive, bullying, attention seeking or manipulative behaviour, is dealt with by quietly talking to the child, giving them opportunities to describe their feelings and that of the others involved.  Strategies are put in place for those children with more complex needs.  They are given an individual behaviour programme, which is shared with the parents and used consistently by all staff.  The Centre has a behaviour policy, which is available for parents to read.

Absence

When children are unwell it is best to keep them at home until they are better.  We always appreciate a message or telephone call to explain their absences.   In order to ensure the well-being of both children and staff, we cannot accept any children into the nursery who are unwell or infectious.  We kindly request that all parents/carers respect this policy.  Like most daycare settings, we are unable to refund fees for sickness or other types of absence, as our costs remain constant.  In order to help with planning, we do request that parents advise us in advance of any planned holidays etc. 

Medication and Sickness
It is difficult to make a specific statement, suffice to say that we must consider the well-being of all children and staff.  Each case will be considered based on the particular circumstances and available medical advice.  Very general guidance is as follows:
Conjunctivitis – please take medical advice e.g. GP or NHS Direct.  Please inform a member of staff and contact us if unsure.
Rashes, Spots or unusual skin conditions – Children should not attend until they have the rash checked by a doctor and medical advice given.

Sickness and Diarrhoea – this can often be highly contagious, so no attendance for 48 hours from when the child had last attack.

Medication – Drugs that have been prescribed by a doctor can be administered, providing the child is clearly recovered from the illness on return to nursery.  
Surgery – Children who have undergone surgery can return to nursery on the advice of a doctor.

Hand, Foot and Mouth – no recommended period to be kept away from Nursery, but medical advice should be followed at all times.

Should your child become unwell whilst at nursery every effort will be made to contact you as quickly as possible.   Please ensure you keep us up to date with contact numbers.

Equal Opportunities

We will seek to introduce children to a variety of cultures through the use of resources, books, pictures and members of the local community where possible.  We will challenge stereotypical ideas and racism.  Staff always monitor activities to ensure boys and girls are accessing all areas of the curriculum.

Parent Feedback

Staff are always available to speak with parents about any issue to do with the nursery.  The Nursery Manager, Deputy Head, and Head of Centre are also available and will gladly talk things through with you.  We will always try and ensure that parents are satisfied with the outcome of any discussion.  We welcome all types of feedback from parents, recognising their vital role in ensuring the success of the nursery.
Health and Safety

The health and safety of the children is of paramount concern to us, and the Centre has a Health and Safety policy, which is available for parents to view.  Staff conduct a daily risk assessment of all areas used by the children, which is in addition to a range of Centre wide risk assessments compliant with Hampshire County Council guidelines.
Outings/Trips

We aim to take all the children on outings at some stage during their time here.  These may be walks to the shops or trips further afield. No child will be taken without prior permission having been granted.  We appreciate adult helpers accompanying staff on such excursions.

Photographer

A photographer visits each year.  Parents are not under any obligation to buy these photographs.

Parent Governors
The Governing Body meets at least twice a term, with parents represented by up to four Parent Governors.  If you are interested in this role or would like further information, please make enquiries at our main office

Parking
Parking at the Centre is extremely limited.  The 8 short-stay (max. 10 mins) parking bays are primarily for the purpose of drop off and pick up of Nest (0-3 year olds) children, those with restricted mobility/additional needs and HCC school transport.  If coming by car, we would ask that parents of Hive children who do not meet these criteria park off-site to avoid congestion and safety issues in our car park.  As well as limited on-street parking, there is also a large car park opposite the Centre in Bridgemary Avenue which generally offers ample parking for Centre users.  For the safety of the children, please do not park on the zig-zag lines in front of the Centre.  This area is often monitored by the local Police. Haven is a very busy Centre and clear access is required at all times.  The safety of the children is always our main concern; please bear this in mind when using cars.  
Drop off/Collection

The Centre can become very busy at peak times.  These are usually at 9.00am, 12.00pm, 1.00pm and 4.00pm when the majority of children are dropped off/collected.  In order to avoid congestion and safety issues in the building, parents of these children are asked not to enter the building before these times.
How children learn

The first years of life are crucial for learning, development, health and growth.  Each child is an individual and in the nursery we aim to provide a happy, challenging and safe environment where childhood and every child is valued.

Young children are active and experienced learners.  Acknowledging what  the child knows, and understanding how he/she comes to learn, is an important step in supporting learning.  This recognises that with your expert knowledge, you as parents, are the first and most important educator.  It is vital that the nursery and home share their knowledge, constantly working in partnership to give the best possible support.
Children learn best when they can relate new ideas, skills and experiences to what they already know.  They learn through participation in practical activities which interest them.  It is important to consider what is offered to children and to pay great attention to the way it is presented.  Young children learn through play.  This demands concentration, perseverance, mental and physical effort from the child.  They also, of course, learn through experience!  They need to touch. Look, smell, listen, taste and explore with a variety of carefully chosen materials.  They also need to be encouraged to become independent learners, to set their own goals and to have the concentration, persistence and resources to achieve them.
Boys

At Haven we recognise that boys and girls have different learning styles, interests and skills.  We welcome all stages of development and know that boys develop emotionally and socially later than girls.  We demonstrate to boys that we are excited about their interests and plan experiences for boys based on these interests.  We ensure the play that is offered is relevant to boys, and always aim to build their confidence and self esteem.

Daily Routine

The general daily routine is as follows:

	7.45 – 9.00
	Early start/Breakfast
	1.00
	Afternoon children arrive

	9.00 – 9.15
	Morning children arrive, sign register, welcome, ‘Over and Over’ books, planning
	1.00 – 1.15
	Afternoon children arrive, sign register, welcome, ‘Over and Over’ books, planning

	9.15
	Garden opens
	1.15
	Garden opens

	9.15 – 10.15
	Discovery Time (play to learn)
	1.15-2.15
	Discovery Time (play to learn)

	10.15 – 10.30
	Family snack time
	2.15 – 2.30
	Family snack time

	10.30 – 11.20 
	Discovery Time
	2.30 – 3.20
	Discovery Time

	11.20 – 11.30
	Tidy up time
	3.20 – 3.30
	Tidy up time

	11.30 – 11.50
	Family group time
	3.30 – 3.50
	Family group time

	11.55
	Children go to lunch
	3.55
	Children go to tea

	12.00
	Morning children go home
	4.00
	Children go home

	12.00 – 1.00
	Lunch time
	4.00 – 6.00
	Tea and play


Each child is placed in a family group with their own key person and co-person during their time in the nursery.  They work closely together throughout the year.  The key person and co-person’s role is to foster a positive attitude to learning in the children, encouraging them to develop emotionally, socially, physically and intellectually.  This is achieved through carefully planned child centred activities and experiences and through observing children’s reactions and responses.
The nursery is divided into areas with equipment grouped and organised to ensure optimum learning potential and access.

The children are encouraged to move freely between all areas and the garden.
Food 

We offer the children healthy and nutritious snacks – and encourage them to make choices.  Water and milk are available for the children to drink.  Water is available throughout the day.  A full menu is offered including a 2 course lunch and tea.  Copies of our menus are displayed around the Centre.  Healthy choices are provided at breakfast, lunch and tea from our on-site kitchen.  Any dietary requirements are met and allergies recorded. Following an inspection, our kitchen facility has been awarded the highest possible rating in the National Food Hygiene Ratings Scheme.
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Day Care

We are delighted to be able to offer extended care for children above the government funded hours.  Our rates are always highly competitive and we are confident in the facilities and level of care we can offer.  Further details of current fees are available on our website.

A secure and comfortable environment is provided, supported by a committed and experienced staff team.  Children are able to choose from a wide range of activities both inside and outside, as well as having plenty of opportunity to simply rest or relax.
Day care for Hive age children is available from 7.45 am – 6.00 pm Monday to Friday.  We are closed on Bank Holidays, the week between Christmas and New Year, and for 5 days staff training days during the year.    

There is no charge made for Bank Holidays and our 5 staff training days in the Nest.  

A deposit of £50.00 will be required upon registration of your child.  This will be deducted from your first months invoice.  Fees are payable monthly in advance and are to be paid within 14 days of the date of the invoice.  

The simplest and quickest method of payment is online at www.epayments.hants.gov.uk/invoicepayments.  

If you do not have internet access, we also accept payment by cheque or cash at our main office.  Please make cheques payable to Hampshire County Council.  We also accept employer issued Childcare Vouchers.  

The nursery requires at least one months written notice of any reduction in hours or prior to the withdrawal of your child.  Please note that we do not offer term time only hours.
We reserve the right to impose a late collection fee in accordance with our published terms and conditions.  Parents are requested to ensure that they collect their child in plenty of time before the nursery’s closing time of 6pm, to allow time for discussion with their key person.
Forest School

We have an on-site forest area within our grounds and under the guidance of our qualified Level 3 Forest School Practitioner, opportunities are offered to all children to take advantage of this area.  The Forest offers wonderful learning opportunities for children of all ages with activities such as den building, bug hunting and mud painting to name but a few.  This natural area changes with the seasons offering something new almost every day.  We are very lucky to have this facility within our grounds, and the children really enjoy and benefit from their time spent in the forest.  See our website for more details and photos.
Early Years Foundation Stage Curriculum (EYFS)

What is the EYFS?

The EYFS is a statutory framework to support children’s learning and development from birth to five years.  At Haven the EYFS is delivered through learning and development that is planned around the individual needs and interests of the child informed by the ongoing observational assessment.
Who uses the EYFS?

Anyone who offers care and education to children aged birth to five.  Childminders, day nurseries, pre-schools, Sure Start Children’s Centres, playgroups, holiday play schemes, reception classes in schools, after school and breakfast clubs all work within the EYFS.

What’s it all about?

The framework recognises that the years from birth to five are so special because you see the greatest growth and learning for all children.  The framework is based on 4 themes and principles:

A Unique Child - Every child is a competent learner from birth who can be resilient, capable and self assured.

Positive Relationships - Children learn to be strong and independent from a base of loving and secure relationships with parents/carers.

Enabling Environments - The environment plays a key role in supporting a child’s development.

Learning and Development - Children learn and develop in different ways and at different rates. All areas of learning are equally important and interconnected.

So what does this mean for your child?
The EYFS will help practitioners provide appropriate play experiences to enable your child to develop in all areas. 

There are 6 main areas of learning within the EYFS.  These are: 

1. Personal, Social and Emotional Development – we offer both the opportunity and support needed for each child to develop as an individual, with the skills necessary for them to establish relationships with adults and other children; this includes haring and turn taking.  We encourage them to work alone, as part of a small group and as part of the whole nursery, developing their concentration, perseverance and motivation to learn.

2. Communication, Language and Literacy – This covers talking and listening to other children and adults in a range of situations e.g. one to one, in both small and large groups.  Language and literacy includes role play, songs and rhymes, books and drama.  Children are encourage to enjoy books and to handle them appropriately.  They will be surrounded by print – names, labels and displays – and this will develop their understanding of that print conveys a meaning.

3. Problem Solving, Reasoning and Numeracy – This covers numbers, shape, space and position, comparative measurement and patterns.  They will develop their mathematical understanding and begin to use this knowledge to solve problems, supported by the appropriate use of mathematical language and vocabulary.

4. Knowledge and Understanding of the World – This covers children talking about their own lives, past and present, and also about their families and where they live.  The child will develop their skills of observation, be given many opportunities to experiment and investigate and learn to predict and communicate what they have seen.  Information Technology is used to support and enhance children’s learning in a variety of ways with a variety of resources.
5. Physical Development – Providing opportunities for the development of control, co-ordination and mobility through the provision of equipment both inside and outside.  The children are encouraged to safely use climbing and balancing apparatus, wheeled toys and small equipment such as balls and hoops.  The Forest Garden also provides ample opportunity for skills to develop.
6. Creative Development – The children explore colour, texture, music, drama and role play, and are encourage to use a wide variety of materials to represent their ideas.  They can express themselves, their ideas and feelings, through role play, drama and participation in music making.
Sharing Information with Parents

An individual record for each child is created known as a ‘Learning Journey’.  The progress of the child is monitored, and this informs future planning for that child during their time at Haven.  Parents are encourage to share information with us by completing an ‘all about me’ form which will start each child’s learning journey.  You will be given regular opportunities to see your child’s Learning Journey and to share it with your child.  As we share each child’s Learning Journey together any contributions from you and your child would be really valued.  There are many opportunities to discuss your child’s progress, which include at least 2 Parents’ Evenings.
Throughout the EYFS, as part of the learning and teaching process, nursery staff will assess each child’s development.  These are made on the basis of each key person accumulating observations and knowledge of the whole child and planning for their individual interests.  A Record of Development and Transfer Report is passed on to your child’s school, along with any other relevant information.

Workshops

We often run workshops during the year, which provide opportunities for parents to come and find out how young children learn.  These workshops have recently covered topics such as:

· The EYFS

· Boys

· How young children learn to read and write

· ICT

· Maths

Questions?

Please do feel free to ask us any questions that you might have, or indeed, any that may arise in the future.  We encourage all parents to come and visit us to see our facilities for themselves and to meet our staff.  Our website www.haven.hants.sch.uk is also a very useful source of information.

We look forward to welcoming you to our Centre soon.
Haven Nursery School and Children’s Centre, Harris Road, 


Gosport, Hampshire PO13 0UY


Tel:  01329 232095 Fax:  01329 823977


Email: adminoffice@haven.hants.sch.uk


Web: www.haven.hants.sch.uk





Head of Centre:  June Smith











[image: image3.png]








[image: image4.png]

[image: image5.jpg]A Sure Start Children’s Centre



